CHECK LIST OF DOCUMENTS/REQUIREMENTS FOR OBTAINING CONSENT LETER/NOC FOR SUB-LETTING A PORTION OF BUILDING AND SUB-LEASE OF PLOT AFTER THE EXECUTION OF LEASE DEED.

1. Prescribed application form of Sub-let/Sub-lease duly filled.

2. Final Lease Deed should be executed.

3. Attested copy of Building Plan showing the portion to be Sub-let/Sub-leased with boundaries colored Red.

4. If the plot-holder is a Limited Company/Private Limited Company, a certified copy of Board Resolution stating the built-up area to be Sub-let/Sub-leased and the name of the company to whom it is proposed to be Sub-let/Sub-leased and also to state the name of the Director to whom authorization is given to execute and register all necessary documents in this regard.

5. If the plot-holder is a Partnership Firm, attested copy of Power of Attorney stating the built-up area to be Sub-let/Sub-leased and the name of the proposed company to whom Sub-let/Sub-leased is taking place and also authorizing one of the Partner to execute and register all necessary documents in this regard.

6. ALL DETAILS OF PROPOSED SUB-LETTEE/SUB-LESSEE SUCH AS: -

a) A copy of Article of Memorandum for Private Limited Company/Limited Company of Sub-lettee/Sub-lessee.

b) Copy of Partnership Deed in case of Partnership Firm.

c) Copy of Project Report.

d) Board Resolution/Power of Attorney in respect of Sub-lettee/Sub-lessee.
7.
If there is a formal nature of Sub-letting/Sub-leasing by holding company to a 100% subsidiary company or by a 100% subsidiary company to a holding company and Sub-letting/Sub-leasing by a 100% subsidiary to another 100% subsidiary, Sub-letting/Sub-leasing involving 100% State Government owned Companies and Associate Companies promoted by State Govt./UT then an attested copy of certificate from a Chartered Accountant to this effect must be submitted.

